
BAN CHAP HANH TRUNG tiONG BANG CONG SAN VIFT NAM 
BAN TO ClitrC 

Ha Noi, ng4y 23 'hang 4 nam 2025 
S6 30 - HD/BTCTW 

HUNG DAN 
Thtrc hien mot so n(ii dung Quy dinh so 86-QB/TW, 

28/10/2022 dm Ban Bi thtr v'e nhiem vu ciia ding via 
i 	5 	 va cong tic quinV( ding via 6' ntreiv ngoai n .147- 	 

u 

C5n. cir Quyet Binh so 216-QD/TW, ngay 28/12/2024 dm BO Chinh tri Sc'v kj hi@i 	s.(„kaity,...„.., 
g, nhiem vv, to chile 13.0 may dm Ban To chirc Trung trong; 

-• can cir Quy clinh so 86-QD/TW, ngay 28/10/2022 dm Ban Bi thu •\7' 
nhiem vv cua clang vien va cong tic quan 1ST clang vien o mac ngodi; 

Ban To chfic Trung uong huang din thirc hien mot so not dung nhu sau: 
Dieu 1. Pharr vi dieu chinh, doi ttryng ip dung 
Khoan 2. Quy dinh nay dp dung dai vii cap fiy, to chfir clang trong nu'&c 

vet ngoai ntroec, clang vien ra nu.6c ngoai cong tic, hoc tap, lao gong hoac vi 
viec rieng to 1 Mang tra len (goi chung la clang view 6' war ngoai). 

Dang vien ra nuac ngoai thirc hien nghiem Quy dinh cua BO Chinh 
bao ve chinh tri not 13.0 Dang. 

Dieu 3. Nhqm vu dm ding vien 
I. Khocin 4: Khong cluov mang tai lieu mat cfia Dcing, Nha nu.ac ra nu.orc 

ngoai khi clam duvrc cap có therm quyen clang .);; khong Apr de to bi mat cfia 
Dang, Nha war trong quan he, tie], xac, lam viec 	ca nhan, to chirc war 
ngoai; khong Arc mang -ye nu& nhung tai lieu, van haa pham bi cam (tric 
trulang hop vi yeu cau cong tic va dwo.c cap có therm quyen cho phep). 

- Tai lieu neat cua Dang, Nha nuac la tai lieu dirge quy dinh tai danh mvc 
bi mat cua Bang va Nha ntrac. 

- Dang vien có trach nhiem bao mat trong cac cuOc tip 'ale, lam viec \Tod 
ngueei ntrac ngoai, khong clugc cung cap, de 10 bi mat nha rarac, lam ton hai 
den Bang, lgi ich quoc gia, dan tOc. 

- Cdp uy, co quan, don vi quan 1ST clang vien ra nuac ngoai chin trach 
nhiem )(et, duyet tai lieu mat dugc mang ra nu& ngoai theo quy 
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2. Khocin 5: Truang hop duvc nu& ngoai du dinh Ong huan chuong, 
huy chuong, giai thuVng, hocham, hoc danh hoac cac danh hieu khac; 
tham gia thanh 	mot , chircnu& ngoai, to chtirc quoc to thi phai bao 
cao va chi duvc nhgn khi cap icy va quan nha ntrac co tham quyen gong y. 
Viec ket hon vOi ngoai nuVc ngoai, nhap quoc tich nuor ngoai phai thyr hien 
dang quy dinh hien hanh cita Dang, Nha mak. 

- Bang vien khi nhan &Nov th8ng bao cua to chirc, ca nhan nuot ngodi 
ye din dinh tang huan chuong, huy chuong, giai thuemg, h9c ham, hoc vi danh 
dg hoac cac danh hieu khac; tham gia la thanh vien to chirc nu& ngodi, to chirc 
quoc to thi phai bao cao \Ted cap uST, thu trtfang co quan, dun vi trgc tiep quail 

1ST ve 1ST do, dac diem va thai d9 chinh tri cua to chirc c6 dg dinh tren. 

- Cap usf, thu truemg co quan, don vi trgc tiep quail 1ST clang vien c6 trach 
nhiem xem xet, quyet dinh hoac kien nghi cap c6 tham quyen xem xet, quyet 
dinh theo phan cap quail 1Y. Neu clang vien toy nhan cac danh 	tham gia 

to chirc nu& ngodi, to chirc quoc to khi chua c6 sir dungy dm cap c6 tham 

quyen thi cap Ay quan 1ST clang vien xem xet, xir 1ST theo quy dinh. 

- Bang vien,thuOc din BO Chinh tri, Ban Bi thu quail 1Y, khi dugc nugc 

ngoai, to chirc qu8c to de nghi tang huan chuong, huy chuong, danh hieu, giai 
thuomg thirc hien theo Quyet dinh cua 139 Chinh tri ye ban hanh quy the quan 

1ST thong nhat cac hoat Ong dOi ngoai. 

- Bang vien khi dg dinh ket hon vdi ngoai nu& ngoai thirc hien theo 
Quy dinh dm Ban Bi thu ve viec clang vien c6 quan he hon nhan \raj ngoai 
ntrac ngoai, clang vien c6 con quan he hon nhan vdi ngoai nu& ngoai va ket 
nap nhung nguoi c6 quan he hon nhan vai ngoai nu6c ngoai \Tao Dang. 

3. Khoiin 6: Dcing vien phai bao cow cap icy tart tiep' quan ly minh ve myc 

dich, nhiem vy, not dung, thai gian ra nu& ngoai fru& chuy'en di; khi ve nu& 
phai bao cao bang van ban ket qua chuyen di, viec chap hanh phap lugt Viet 
Nam, phap luat sa tai, quan he tiep xac voz ca nhan, to chirc mthc ngoai. 

- Bang vien ra nu& ngoai -Ur 1 thang den clued 3 thang: 

+ Bang vien ra ntrac ngoai cong tac (bao gom clang vien ra nu& ngodi 
hoc tap do co quan, don cir di) thuc hien theo quyet dinh dm cap c6 tham 
quyen. Khi ve nuac, trong theii han khong qua 15 ngay lam viec sau khi nhap 
canh, clang vien bao cao bang van ban voi cap uy tivc tiep quan lY (mau 1). 

+ Bang vien ra nuac ngoai hoc tap (khOng do co quan, don vi cir di), lao 
&Jag, ve viec rieng (tham than, du lich, china 	Bang vien bao cao bang 
van ban vgi chi 138 not sinh hog, cap Ay quail ly va phai dugc sir Tong ST bang 
van ban tar& khi ra nugc ngodi (rnau don de nghi ra nugc ngoai thirc hien theo 
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Huang can dm Ban TO chirc Trung -uang va thvc hilen Quy .dinh dm BO Chinh 
tri ve bao va chinh tri nOi 1)0 Bang). Trong theyi han khong qua 15 ngdy lam viac 
sau khi nhap canh ve mac, clang vien bao cao bang van ban vai cap Ay tivc tiep 
quail lY (mau 1). 

Bang vien ra nuac ngodi tit 3 thang tra len: 

Bang vien thirc hien thu ty.c chuyan sinh hog clang theo quy dinh. Khi 
den soy tai, kip theyi bao coo cap uy, to chic (tang de clugc tiep nhan, b6 tri sinh 
hog phi' hgp. Khi clang vien ve nuac phai lam ban tly kiem kiem trong thai 
gian a nuac ngodi (mau 2). 

4. Khoan 7: Tneac khi het han nuOc ngoai, clang vien, can lgi them thi 
ph& bao cao va chi dtroc a lgi khi co' quan quan ly &yr tiep trong 'mot gong 
bang van ban va phai bao cao cap ay o. so,  tai. Dang vien tyj & lgi sa tai hoac 
sang quoc gia, yang lanh tho khac ma khong bao cao, khong chroc phap thi cap ay 
co than quyen xem xet, xer ly theo quy ot.inh cfia Dang, phap .luat cfia ivha nuac 
Viet Nam. 

- Bang vien ra nuac ngodi tit 1 thang clan duai 3 thang: 

Bang vien bao cao bang van ban va theyi gian, nwc dich, lY do a lai them, 
giri chi 130 nai sinh hog, cap uy, ca quan, don vi quail ly va phai clugc cap uy 
có tham quyen clang y bang van ban ve viac a lai them khi het han a nuac 
ngodi. 

- Bang vien ra nuac ngodi tir 3 thang tra len: 

pang vien. bao cao bang van ban va tiled gian, muc dich, ly do a lai them 
khi het han a nuac ngodi vai chi bO nai sinh hog, cap uy, ca quan, don vi quan 
1Y. Sau. khi dirgc sly (tong y gia han bang van ban dm cap uy, ca quan, don vi 
quail. 1Y, clang vien bao cao bang van 'ban vai cap Ay, ca quan. dai din cua Vi't 
Nam a sa tai. 

Cap uy, ca quan, clan vi quan 	gia han nhung cap uy, ca quan 
dai dian Viet Nam a sa tai xet thay Clang vien do a lai khong có lgi cho queic 
gia hoac anh hung den Ong &mg nveyi Viet Nam thi guy& dinh khong cho 
phap gia han. Cap uST, ca quan dai dien cua V* Nam a sa tai thong bao bang 
van ban cho cap uy, ca quan, don vi quail ly va clang vien biet a thong nhat 
quyet dinh yeu cau clang vien do ve nuac. 

Bang vien khong chap hanh quyat dinh yeu cau va nuac, tkr Y a lai sa tai 
hoac sang qu6c gia, yang lanh thO khzic, cap Ay ca sa a mac ngodi (hoac Bang 
Ay BO Ngoai giao) thong bao cho cap Ay, ca quan, don vi có tham quyen trong 
nuac biet de xir 1ST clang vien theo quy dinh dm Bang va phap luat cua Nha 
nuac. 
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Dieu 4. Sinh hoqt ding 

1. Khoan 1: Dang vien ra nu& ngoai tie 1 thang den (Arai 3 thang, neu 
trong doan di có tie 3 dang vien chinh thirc tra len thi cap ay co therm quy'dn 
quyet dinh thanh lap chi 130 sinh hogt tgm th&i. 

- Doan ra ntroc ngoai c6 tir 3 &rig vien chinh thirc tra len dang sinh hog 
cung clang bO thi cap ny cua clang 13,0 do xem xet, quyet dinh viec thanh lap chi 
130 sinh hog tam tiled. 

- Doan ra nizac ngoai c6 tic 3 clang vien chinh thirc fro len thuOc nhieu 
Bang bO Ichac nhau thi cap ity dm co quan, don vi chit tri to chirc doan di xem 
xet, guy& dinh thanh lap chi 130 sinh hog tam thai. 

2. Khoiin 2: Dang vien ra nu& ngoai tie 3 timing ct&z diroi 12 thang thi 
phai chuyen sinh hogt clang tgm thai tit cap ay co.  so' nol di den clang ay hoac 

chi ay co.  so.  a mak ngoai. 

- Dang vien ra mrac ngoai theo doan thi co quan, don vi chit tri tong hop 
danh sach clang vien, chuyen den Bang ity BO Ngoai giao. Bang -ay BO Ngoai 
giao thong bao cho clang bO, chi 130 co so a nu& ngoai tiep nhan clang vien, bo 
tri sinh hoat clang phis hop. 

- Doan ra mrac ngoai co tic 3 clang vien chinh thirc tra len den cac qu'Oc 
gia, \ding lanh the chua co to chirc clang thi co quan, don vi 	tri tong hop 
danh sach clang vien, chuyen den Bang Ay BO Ngoai giao. Bang ity BO Ngoai 
giao xem xet, quyet dinh thanh lap chi 1340 sinh hog tam thai. 

3. Khoan 3. Triro.ng hop dang vien di lam viec dun le, di viec rieng den 
quoc gia, yang lanh tho aura có to char dang thi cap ay co• cho phep dang 
vien diecrc mien sinh hogt dang trong thai gian nirot ngoai. Dang vien claw 
mien sinh hogt clang trong tricang Op nay phai co trach nhiem gilir gin tit cach 
dang vien, dong dang phi theo quy dinh, dinh 10) hang nam bao cao kiem diem 
bang van ban giri ye cap ay co• so.  quan ly trong war. 

- Bang vien di lam viec don le, di ve viec rieng den cac quOc gia, viing 
lanh tho chua co to chirc dang (theo danh sach to chirc clang o nuac ngoai do 
Bang -ay BO Ngoai giao cung cap) thi lam don neu rO 1ST do va then gian xin 
mien cong tac, sinh hog clang, bao cao chi bO. Chi 130 xem xet, ra nghi quyet 
de nghi cap ity co so* xet, quy& dinh viec mien ding tac va sinh hog clang cho 
clang vien. 

- Dinh lcST hang nam, clang vien lam ban kiem diem giri cap ity co so quan 
1ST. Khi ve nuac, clang vien lam ban to kiem diem ve gift gin tu each clang vien, 
ye thicc hi'en nhiem vu duqc giao (neu co) trong thai gian o nu& ngoai, bao 
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cao clii b6 xet cho tra lai sinh hog dang. Chi b6 bao cao cap ity ca viec tra 
10 sinh hog clang cua clang vien. Bang vien &rig dang phi theo quy dinh. 

Dieu 5. 'Minh 1.413 to chtic ding ntrov ngoai 
.Khoiin 2: Doanh nghiep nha nuac có cong ty thanh vien, don vi trz,rc 

thuk lam viec dai kin a nuac ngoai có dfi dieu kien thanh lap to char clang 
thi cap ay doanh nghiep do quyet dinh thanh lap to char clang tai cac don vi 
tren va thong lido vai Dang icy BO Ngogi giao trong thOi hgn 3 thang ke tic 
ngay thanh lap de phoi hop quan 1Y. 

- Trong tiled hp 3 thang ke tir ngay thanh lap, cap uy doanh nghiep thong 
bao cho Bang fly B6 Ngoai giao ve,to chitc clang 	doanh nghiep nha nuac
a nuac ngoai, kern theo danh sach cap uy, danh sach clang vien de Bang Ay B6 
Ngoai giao thong bao cho cap uy co so( a sa tai phoi hop quail 1ST. 

Bang uy Bo Ngoai giao va cap fly doanh nghiep thvc hien nhiem vu 
ph'Oi hop theo cac Quy dinh dm Ban Bi thu ve chirc Wang, nhiem vu cila clang 
b6, chi b6 co.  so. hog d6ng a nuac ngodi tivc thuOc Bang Ay B6 Ngoai giao; 
ye chuc nang, nhiem vu c*a &rig b6, chi b0 trong cac doanh nghiep dang float 
d'Ong a nuac 

Dieu 6. Trach nhi?in ciia cat cap uy, to chtic ding, cif quan trong nu &c 
Khoiin 1: Tuyen chon, cir hoc cho phep clang via di nuac ngoai cong 

tac, hoc tap, lao dOng hay viec rieng. Khong duvc cer hoc cho phep ra "war 
ngoai doi voi clang vien dang trong thai gian bi kiem tra khi co dau hieu vi 
phgm, xem xet xz:r ly 1g) luat; dang bi xem xet khoi to, dieu tra ye hanh vi vi 
phgm phap luat; có van de chinh tri can xem xet theo quy dinh cfia Dcing va 
phap luat caa Nha nuac Viet Nam. 

, Bang vien có van de chinh can xem xet dang duoc cap fly có tham 
quyen tham tra, )(de minh, chua ket Juan ve van de chinh tri thi khong duoc 
cir hoc cho phep ra nuac ngodi. 

Mtn 7. Trach nhqm ciia cap uy, to chtic ding ii.  mrov ngoai 
1. Khoiin 1: Tiep' nhan, bei tri sinh hoat clang cho clang vien vai hinh 

thz:rc Aft hop, thuan tien sinh hoat dang va pan ly clang vien. 

- Cap Ay co so a nuac ngoai can cu vao tinh hinh dia ban, nhiem vu cua 
clang vien de bo tri sinh hoat clang cho phiz h9p. 

- Bang vien sinh song, lam viec tai nhitng not kh6ng the bo tri sinh hog 
thi cap uy ca so a nuac ngodi b6 tri cho clang vien sinh hoat don le. DOi tuong, 
nhiem vu clang vien, cong tac quan ly clang vien sinh hog don le do Bang fly 
136 Ngoai giao quy dinh. 
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uong 
23-04-2025 
08:47:52 +07:00 

Nguy& Quang Dtrong 

2. Khan 2: Phoi Op chat cite vii cac cap ay có lien quan trong nu& 
de tang cuiing quan ly dang vien o nuo.c ngoai theo quy dinh va theo phan 

cap quail 

- Cac cap uy co sa a ntthc ngoai neu phat hien clang vien vi pham thi 
kip thed thong bao vai cap uST, co quan, don vi quail 1ST clang vien de xer 1ST 

theo quy dinh. 

- Dinh 14 hang dam, Dang ity BO Ngoai giao cung cap danh sach to 
chirc dang ey nuac ngodi. 

Huang dan nay co hieu hic ke tir ngay kY, dugc 016 bien den chi bO, 
dang vien de thitc hien. Trong qua trinh thyrc hien, lieu có vuOng mac, cac cap 
Ay, to chirc dang, dia phuong, co quan, don vi phan anh ve Ban To chirc Trung 
uong. 

Noi nhan: 
- BO Chinh tri, Ban Bi thu (d6 bao cao), 
- Ding chi Tuning Ban (de bao cao), 
- Cac dOng chi Pho Truing Ban, 
- Cac tinh uy, thanh uST, dang uST trvc thuOc TW, 
- Cac ban, co quan clang o Trung uong, 
- Ban to chirc cac tinh ny, thanh Ay, clang fly tn,rc 
thuOc Trung uong, 
- Cac vu, cuc, don vi, 
- Luu VP, Vu CSD,DV. 

K/T TRUING BAN 
PHO TRTfONG BAN 
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Maul 

BANG BO 	  
CHI BO 	  BANG CONG SAN VItT NAM 

..... , ngay 	than g...... nom__ 

BAO CAO 
ATt viec ra mitre ngoai oh clang via 

(danh cho clang vien ra ntrac ngoai dtrai 3 thcing) 

Kinh 

HQ va ten:  	Ngay sinh• 	  
Ngay vao Dang• 	 Ngay chinh thirc: 	  
Chtic vu Bang: 	  

Chdc vu ch:inh quyn• 	  

Chdc vu doan the: 	  

Dan vi cong tac: 

Noi o h*-1 nay: 	  

Thai gian ra nuac ngoai tir ngay 	ngay 	  
Noi an (qu6c gia/viIng l'anh th6): 	  

Mv.c dich, not dung chuy6n di (cong tac, hoc tap, lao dOng, ve viec rieng)• 

Toi xin bao cap nhu sau: 

1. lat qua chuy& di (cong tac, hoc tap, lao dOng, ye viec rieng) 

2. Vi0 chAp hanh quy Binh ciia Bang va phap lu;at Vilet Nam, phap lu;at 
so• tai 

3. Quan h? tiep xtic veri ca nhan, to chtrc ingrc ngoai 
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4. N§i dung khfic (n6u co) 

Toi xin cam doan va chiu trach nh*n ve not dung bao cao. 

NGIIOI BAO CAO 
ghi ri3 hp ten) 
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MJu 2 

RANG BO 	 BANG CONG SAN VIET NAM 
CHI BO 	  

..... , ngay 	thing...... 

BAN TU.  KIEM DIEM CA NHAN 
(clanh cho dcing vien chuyen sinh host clang trong thoi gian ntrck ngoai) 

H9 va ten:    Ngdy sinh: 	  

Ngay vao Dang• 	  Ngay chinh thirc: 	  
Chfrc vu Bang: 	  

Chic vg chinh quyen• 	  

(Mire vg doan the:.... 	  

Dan Ai cong tic: 	  

bang ba/Chi ba 	  

Toi xin kiem diem qua trinh sinh boat gang tir .... den 	tai 	, nhu sau: 
I. Ifu diem, ket qua d#t dmyc 

1. 14 ttr twang chinh tri; pham chat d'go ctirc, lai sang; Y thirc to chirc  lugt; 
tic phong, le Mi lam viec: 

- Ve tix Wang chinh tri. 

- Ve phAm chSt dao dire, loi sang. 

- Vey thirc to chirc lcST lust, thirc hien nhiem vu clang vien o mak ngoai. 

- Ve tic phong, le loi lam viec. 

- 	Viec ddu tranh phong, chang nhfing bieu hien suy thoai ye tax Wang chinh 
tri, dao dirc, loi sang, "tv din bien", "tir chuy'en boa" cila ca nhan (dai chiau voi 27 
bieu hien, ca nhan tg nhSn dien). 

2. Ve thyc hien chirc trach, nhiem vy thew giao 

- Viec th%rc hien chirc trach, quyen ban theo quy dinh (Ding, chinh quy'en, 
doan the). 

- Ket qua thgc hien cac chi tieu, nhiem vg duac giao. 

3. Ve thyc hien nhiem vy ding vien khi ra nu& ngoai 

- Viec chSp hanh quy Binh cua Dang va phap lust Viet Nam, phap lust sa tai. 
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- V'e quan he tip xilc voi ca nhan, to chitc mere ngodi, quan chung, cong d6ng 

or see tai. 

II. 114.n cht, khuytt diem va nguyen nhan 

1. Han che, khuy'et diem 

2. Nguyen nhan cila han ch'e, khuy& diem 

III. Ktt qua danh gia, xtp lo#i chat lulmg ding vien (03 nam gin nhat) 

NGU'OI TIY KIEM DIEM 
(I(.), ghi r5 129 ten) 

Nhan xet cila Chi bii 

D6ng chi 	 da dong clang phi day du den ngdy 	 

Ngay .... thing 	nam .... 
T/M CHI UY (CHI BO) 

(KY, ghi r5 hc,  ten) 

Mc nh4n dm Pang iiy 

Ngay.... thing 	nam.... 

T/M BANG UY 
(KY, ghi To h9 ten va (tong dau) 
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